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User manual for Nomination Module

1. Visit the Dr. MCR HRDIT website at https://www.mcrhrdi.gov.in/

o Click on the " ONLINE REGISTRATION DESK/FEEDBACK " tab located on the

homepage.
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2. Department Registration

o Thelogin page for the department is provided below. Registered departments can
log in with their email or mobile number.

¢ New departments can register using the department code by following the link
provided in the 'New Registration' section.
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T Dr. Marri Channa Reddy
N4 Human Resource Development Institute of Telangana

Registered Department

User |D of department
nodal Cfficer: *

Password: *
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¢ You will find the Department codes available on the Dr.MCR HRDIT website scrolling and
also on the online registration desk page . Enter the Department code and proceed to follow
the on-screen instructions to complete the registration process for your department.”
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Dr. Marri Channa Reddy oA

Human Resource Development Institute of Telangana
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Department Registration

Enter Department code to proceed

Department code: *

Verify
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Departments can complete the department registration process by entering the
details required below and clicking the Register & Continue button.

Dr. Marri Channa Reddy 1S
Human Resource Development Institute of Telangana o Wl et

Department Registration

Stater - Select -- w District: w
Department Mame: * Enee e Regional Office Mame: *
Department Website: Email: *

Nodal Officer Details
Mame of the Modal Cadre:
Offiicer] Nominating
Authority] *
Designation: Mabile Mumber =
Telephons: Head Office Address:
Regional Office Address: Addrezz: *
Fax Mo

Register & Continue

- Dr. MCR HRD Institute of Telangana - All rights resenved

After successfully registering, a pop-up will appear with your Login ID and
password.

Registration Successful

LOGIN ID: rto@kerala.gov.in

Password: Mcrhrdi@123




If you click ‘Cancel’ you will be redirected back to the Department login page.

Registration Successful

LOGIN ID: tes@ha.com

Password: Mcrhrdi@123

(06 ) ot

When you click the "OK" button, you will be redirected to the Dashboard, where all

0
of the Ongoing and Upcoming programs are listed.
& n‘\ f:n:,%; . o _(vvvp“k
Rod Dr. Marri Channa Reddy &S
‘\‘\‘\LL‘! Human Resource Development Institute of Telangana 0GR D nstute

Registered Department

User ID of department
nodal Officer. *

Password: *

Forgot Password?

New Registration
If you have the Department code, , click
here to proceed to registration.
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Dr. Marri Channa Reddy

Human Resource Development Institute of Telangana

Welcome, ENGINEER-IN-CHIEF {GENERAL &PANCHAYAT RAJ)!

PROGRAM DATA

Search:

A . Enroll View
Course Name Course Cordinator Name ProgramCode StartDate EndDate B s

Now Nominations
A 6 week Foundation Course for newly appointed Drugs inspectors Dr. Madhavi Ravulapati & Or. K Suresh Lp02524 27472024 5/16/2024 Eriroll Now Nomin
(LP02524) Kumar
Foundation Training Program for ASO's (DR) of CSS -CGLE 2023 Dr. K. Usha Rani ASO/3P/24 4/3/2024 2024 Enroll Now View Nominatior
INTERNAL COMBUSTION PRINCIPLES LL Narasimha Rao IC123HYD 5/15/2024 5/28/2024 Enroll Mow  View Nominations
Test for Leaming Or Sama Kehnafiectuve Oricer IASTEST 5742024 5/31/2024  EnrollNow  View Nominations
Aszrogyasree
Showing 1 to 4 of 4 entries b ' i d i

>

Sign Out
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Hum:

Course Name

A 6 wesk Foundation Course for newly appointed Drugs Inspactors
(LP02524)

Data Sac
Foundstion Course for Junior Assistants (Batch-I)
Foundation Course for Junior Assistants [Batch-1) (LP01G24)

Foundation Training Program for ASO's [DR) of C55 -CGLE 2023

INTERMAL COMBUSTION PRINCIPLES



Code Mame e

A & week Foundation Course for
LPOZ2524 newly appointed Drugs
Inspectors (LPO2524)

123 Data Sec
Foundation Course for Junior
LPO1G24
= Azsistants (3atch-l)
La0i524 FDIJ.ndEIt-IDI'lI Course for Junior
Assistants (Batch-1) (LPO1G24)
i Foundation Training Program for
ASOYER24
S ASO's (DR) of C55 -OGLE 2023 g
INTERNAL COMBLUSTION
smmy
123D PRIMCIPLES
123 Test for aboo
showing 1to 7 of 7 entries ; | 1 |

¢ To continue nominating the candidate, click the "Enroll now" option. The “Enroll
now” option can only be used if the respected program is an upcoming one; if it's an
ongoing program, the user won'’t be able to enroll for that program.
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Dr. Marri Channa Reddy

Human Resource Development Institute of Telangana
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Welcome, ENGINEER-IN-CHIEF {GENERAL &PANCHAYAT RAJ)!

PROGRAM DATA

Search: |
A N Enroll View
Course Name Course Cordinator Name ProgramCode StartDate EndDate §7 s
Now Nominations
= . 4 z 2 - i y = . K h
A 6 week Foundation Course for newly appointed Drugs Inspectors Dr. Madhavi Ravulapati & Or. K Sures| Lp02524 27472024 S/16/2024 Eriroll Now View Nomir
(LPD2524) Kumar
Foundation Training Program for ASC's (OR) of CSS -CGLE 2023 Dr. K. Usha Rani ASO/sR/24 4/3/2024 6/7/2024 Enroll Now View Nominations
INTERNAL COMBUSTION PRINCIPLES l.L Narasimha Rao IC123HYD 5/15/2024 5/28/2024 Enroll Mow [l Visw Nominstions
Test for Leaming D fama Kshnabscitve Otficer |ASTEST 57472024 513172024 g Enroll Now || View Nominstion
Asrogyasree
Showing 1 to 4 of 4 entries. st ‘

>

Sign Out
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o  When the user selects "View Nominations," the user will be able to see the status of
all nominations for that particular program.

Dr. Marri Channa Reddy

Human Resource Development Institute of Telangana

Course Name

A 6 week Foundation Course for newly appointed Drugs inspectors
(LPD2524)

Foundation Training Program for ASC's (OR) of CSS -CGLE 2023

INTERNAL COMBUSTION PRINCIPLES

Test for Leaming

Showing 1 to 4 of 4 entries

PROGRAM DATA

Course Cordinator Name

Dr. Madhavi Ravulapati & Or. K Suresh
Kumar

Dr. K. Usha Rani
l.L. Narasimha Rao

Dr.Rama Krishna Executive Officer
Asrogyasree

ProgramCode

LPo2s24

ASO/sP/24

IC123HYD

IASTEST

Welcome, ENGINEER-IN-CHIEF (GENERAL &PPANCHAYAT RAJ)!

StartDate

4/4/2024

4/3/2024

5/15/2024

5/4/2024

EndDate

5/16/2024

024

5/28/2024

5/31/2024

Search:|

Enroll View

Now

Enroll

Nominations

Now View N

Sign Out
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INTERNAL COMBUSTION PRINCIPLES
15 May 2024 to 28 May 2024

Dr. Marri Channa Reddy

Human Resource Development Institute of Telangana

Welcome, ENGINEER-IN-CHIEF

Nominee Status Of ' INTERNAL COMBUSTION PRINCIPLES'

| Export Excel || Export PDF |

Email Address

kanzz@gmail.com
kanz@gmail.com
nom@gmail.com

sand@gmail.com

Nominee Name * N Mobile N Nomi Desi i i

gsdgsd 4657891324  sdgsdg ttds@gmail.com
Kannan 7510773175 Quality Analyst

Kannan. Rajsev 7510773174  Quality &%Analyst.

nomm 4596945632 gs

Sandeep 7982561487 QA

Sann 6374569832  ss

Showing 1 to 6 of 6 entries

ss@gmail.com

Individual Upload Bulk Upload

Search:

PP
Approved
Approved
Rejected
Approved
Approved

Pending

Status

ing Status
| Relieve |
| Relieve |
|
Relieved
Relieve

(GENERAL &PANCHAYAT RAJ)!

B

Sign Out




2.1 Individual Upload

o  When the user clicks the "Enroll Now" button, users are directed to the individual
registration page, and there is an option for bulk uploading also. After entering all
the necessary details in Individual Upload, clicking the Submit button will redirect
the user to the nominee status page, and it will add the corresponding nominee.

Tt Dr. Marri Channa Reddy
“@."24’ Human Resource Development Institute of Telangana

Test for abcc
01 July 2024 to 16 August 2024

Individual Upload Vikram

Nominee Registration

Training Programm for
which the officer is Test for abce
nominated *

Name of the Nomines: *

Date of Birth dd<iim -y [w] Designation in present
post

Cadre Academic gualification:

District Mobile Number *

Email *

r o " Dus cars has besn taken about the training nesds of the officer nominated with referencs to
The Particulars given above are correct z :
his/her present/futurs duties contents of the course

The officer , if nomination is confimed . will be relieved on full time basis to attend the training

l Bulk Upload I

[~

Sign Out
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Dr. Marri Channa Reddy

Human Resource Development Institute of Telangana

INTERNAL COMBUSTION PRINCIPLES
15 May 2024 to 28 May 2024

program .

Welcome, ENGINEER-IN-CHIEF (GENERAL &PANCHAYAT RAJ)!
Nominee Status Of ' INTERNAL COMBUSTION PRINCIPLES'
| Export Excel | [ Export PDF |
Search:|
Nominee Name *  Nominee Mobile Number inee Designati inee Email Address Nominee Approval Status Releaving Status
gsdgsd 4657891324  sdgsdg teds@gmailcom Approved [ Relieve |
Kannan 7510773175 Quality Analyst kanzz@gmazil.com Approved [ Relieve |
Kannan. Rajeev 7510773174  Quality &35Analy @gmail.com Rejected |
nomm 4506045632 qa nom@gmail.com Approved Relieved
Sandeep 7082561487 QA sand@gmail.com Approved [ Relieve |
Sann 6874569832  ss ss@gmail.com Pending ve |
Showing 1 to 6 of 6 entries 1

Individual Upload Bulk Upload
=

Sign Out




2.2 Bulk Upload

¢ When the user clicks the "Bulk Upload" button, they will be directed to the page
displayed below,

K2

% Click the “Download Sample File”,
«» Then fill out the downloaded sheet,

K2

% Select “choose file” and “upload”
% After successful upload a pop-up will appear clicking “OK” will redirect to the
nominee status page and clicking “Cancel” will make the user stay on the bulk

upload page.

Dr. Marri Channa Reddy

Human Resource Development Institute of Telangana

] E“"
AN

Test for abcc
01 July 2024 to 16 August 2024

@ o) @
Bulk Upload Vikram

Department Registration

Upload the Bulk Upload Sheet

| Choose File | Mo file chosen

Individual Upload

[=

Sign Out
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o Sample file:

BulkUploadSample (2) ¥ @3 & Savedtobrive D B - Bionare’ I .
File Edit View Insert Format Data Tools Extensions Help
QMenus & & S F 100% ~|$ % & 9 uw|aial ~|-[10]+|8B 7 5 A% @H E-d-p~ A~ MY @8- = N B
a1 v | fic Name
A c e 3 s
1 |Name LDes‘g'\a:ar DateOfBirth Department EmailAddress PhoneNumber | District Gender
2 |Enter Name Enter Designation 2020.05.13 Enter Department newemsil@a com 9530270008 Enter District - @




Users will be able to see a preview of the sheet that is going to be uploaded.

Dr. Marri Channa Reddy

Human Resource Development Institute of Telangana

Foundation Course for Junior Assistants (Batch-1) (LP01G24)
01 May 2024 to 04 May 2024

© [vore] @

Bulk Upload Archaeology

Sheet Preview

Search:
A i ” Date Of Email Phone oo
Name Designation Birth Department Address Number District
ss Test 5/30/2002 m shs@gmail.com 9785461936 | Pathanamthitta
ss Test 5/14/2005 m sks@gmail.com 9785461698 | Pathanamthitta
ss Test 7/15/1960 m sis@gmail.com 9785461367 | Pathanamthitta
Showing 1 to 3 of 3 entries « 1
>

Sign Out

After successful upload a pop-up will appear clicking “OK” will redirect to the
nominee status page and clicking “Cancel” will make the user stay on the bulk
upload page.

D training.mcr-beta.todayatoffice.com says I

Hum nominee page gana

Bulk Upload Welcome, Agriculture and Co-Operation!

Department Registration

Upload the Bulk Upload Sheet

| Choose File | No file chosen

Individual Upload
oD

[["Name":"ss", "Designation —




o By click on Home button will take display the program data on the home page

Dr. Marri Channa Reddy

Human Resource Development Institute of Telangana

Course Name

A 6 week Foundation Course for newly appointed Drugs Inspectors
(LP02524)

Foundation Training Program for ASC's (OR) of CSS -CGLE 2023

INTERNAL COMBUSTION PRINCIPLES

Test for Leaming

PROGRAM DATA

Course Cordinator Name

Dr. Madhavi Ravulapati & Or. K Suresh
Kumar

Dr. K. Usha Rani
l.L. Narasimha Rao

Dr.Rama Krishna Executive Officer
Aszrogyasree

ProgramCode

LPo2s24

ASO/sP/24

IC123HYD

IASTEST

Welcome, ENGINEER-IN-CHIEF {GENERAL &PANCHAYAT RAJ)!

StartDate

4/4/2024

4/2/2024

5/15/2024

5/4/z2024

EndDate

5/16/2024

6/7/2024

5/28/2024

5/31/2024

Search:
Enroll View
Now Nominations
Enroll Now

Enroll Now

Encoll Now

Enroll Now

Showing 1 to 4 of 4 entries.
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Sign Out



