
User manual for Nomination Module 

1. Visit the Dr. MCR HRDIT website at https://www.mcrhrdi.gov.in/ 

● Click on the " ONLINE REGISTRATION DESK/FEEDBACK " tab located on the 

homepage. 

 

 

 

 

 

 

 

 

 

 

● Click on the " DEPARTMENT ONLINE REGISTRATION/LOGIN FOR NOMINATIONS " 

link.  

 

 

 

 

 

 

 

 

 

 



2. Department Registration 

● The login page for the department is provided below. Registered departments can 

log in with their email or mobile number. 

● New departments can register using the department code by following the link 

provided in the 'New Registration' section. 

 
 
 

● You will find the Department codes available on the Dr.MCR HRDIT website scrolling and 

also on the online registration desk page . Enter the Department code and proceed to follow 

the on-screen instructions to complete the registration process for your department." 

 
 
 
 



● Departments can complete the department registration process by entering the 

details required below and clicking the Register & Continue button. 

● After successfully registering, a pop-up will appear with your Login ID and 

password. 

 



● If you click ‘Cancel’ you will be redirected back to the Department login page. 

 

● When you click the "OK" button, you will be redirected to the Dashboard, where all 

of the Ongoing and Upcoming programs are listed. 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 
● If the user clicks on the navigation bar in the top-left area of the screen, you may 

view all of the programmes and can also view the status of nominations received. 



 

● To continue nominating the candidate, click the "Enroll now" option. The “Enroll 

now” option can only be used if the respected program is an upcoming one; if it's an 

ongoing program, the user won’t be able to enroll for that program. 

 



● When the user selects "View Nominations," the user will be able to see the status of 

all nominations for that particular program. 

 
 



2.1 Individual Upload 

● When the user clicks the "Enroll Now" button, users are directed to the individual 

registration page, and there is an option for bulk uploading also. After entering all 

the necessary details in Individual Upload, clicking the Submit button will redirect 

the user to the nominee status page, and it will add the corresponding nominee. 

 

 



2.2 Bulk Upload 

 
● When the user clicks the "Bulk Upload" button, they will be directed to the page 

displayed below, 

 
❖ Click the “Download Sample File”, 

❖ Then fill out the downloaded sheet, 

❖ Select “choose file” and “upload” 

❖ After successful upload a pop-up will appear clicking “OK” will redirect to the 

nominee status page and clicking “Cancel” will make the user stay on the bulk 

upload page. 

 

 
● Sample file : 

 



● Users will be able to see a preview of the sheet that is going to be uploaded. 
 

● After successful upload a pop-up will appear clicking “OK” will redirect to the 

nominee status page and clicking “Cancel” will make the user stay on the bulk 

upload page. 

 

 

 

 

 

 

 

 

 



● By click on Home button will take display the program data on the home page 

 


